
ADDITIONAL FEES 

All quotes are based upon the information provided at the outset of a matter.  During the course of the 
transaction additional work may be required for matters which were not disclosed at the outset or which 
were unknown.  Please see below a list of additional fees. Additional fees will be added to your final account 
if extra work has been undertaken. 

 
ADDITIONAL FEES 

 

 
NET 

 
VAT 

 
GROSS 

Additional Mortgages/Loans/Charges (fee per Charge) £50.00 £10.00 £60.00 
Arranging Indemnity Insurance £25.00 £5.00 £30.00 
Breach of Contract (Late Completion) £100.00 £20.00 £120.00 
Counter-fraud Restriction (upon request only) £100.00 £20.00 £120.00 
Declaration of Trust -                                                   from £150.00 £30.00 £180.00 
Deeds retrieval fee after completion (inc uncollected 
docs) 

£40.00 £8.00 £48.00 

Drafting Key Undertaking £75.00 £15.00 £90.00 
Electronic ID Fee £12.50 £2.50 £15.00 
Expedite Fee (Repossession/Auction purchase etc) £100.00 £20.00 £120.00 
File Retrieval after Completion £40.00 £8.00 £48.00 
Forces Help to Buy Scheme £100.00 £20.00 £120.00 
Freehold Management Company/Landlord admin charge £100.00 £20.00 £120.00 
Help to Buy ISA (per ISA) £50.00 £10.00 £60.00 
Help to Buy Scheme (Equity Loan) £200.00 £40.00 £240.00 
Leasehold Sale/Purchase £150.00 £20.00 £120.00 
LMS fee (disbursement charged by LMS for mortgage 
lender panel purposes – only used by some mortgage 
lenders, we can provide you with a list of lenders that use 
the LMS system if required) 

£10.00 £2.00 £12.00 

Multiple Titles £100.00 £20.00 £120.00 
Newbuild/Plot purchase  £100.00 £20.00 £120.00 
Obtaining Lender Consent to Gifted Deposit £50.00 £10.00 £60.00 
Obtaining New/Replacement Share Certificate £50.00 £10.00 £60.00 
Occupiers Consent Form £50.00 £10.00 £60.00 
Property subject to Solar Panel Lease £150.00 £20.00 £120.00 
Purchase subject to Existing Tenancy £100.00 £20.00 £120.00 
Refund of stamp duty admin fee £100.00 £20.00 £120.00 
Retaining monies after completion admin fee £50.00 £10.00 £60.00 
Retentions £100.00 £20.00 £120.00 
Statutory Declaration £150.00 £30.00 £180.00 
Telegraphic Transfer Fee £30.00 £6.00 £36.00 
Third Party Solicitors inc separation/divorce admin charge £100.00 £20.00 £120.00 
Unregistered Title and First Registration £100.00 £20.00 £120.00 
 
 



CLIENT IDENTITY 
Requirements under UK Finance Mortgage Lenders' Handbook, 

The Money Laundering, Terrorist Financing and Transfer of 
Funds (Information on the Payer) Regulations 2017; 

And as required by our professional Regulators 
 
Each client is to provide one document from List A below and one document from List B. 
 
List A 
 

• a valid full passport; or 
 
• a valid H M Forces identity card with the signatory's photograph; or 
 
• a valid UK Photo-card driving licence. 

 
 
List B 
 

• a firearm and shot gun certificate; or 
 
• a receipted utility bill less than three months old; or 
 
• a council tax bill less than three months old; or 
 
• a council rent book showing the rent paid for the last three months; or 
 
• a mortgage statement from another lender for the mortgage accounting year just ended; or 
 
• a cheque guarantee card, credit card (bearing the Mastercard or Visa logo) American Express or 

Diners Club card, debit or multi-function card (bearing the Switch or Delta logo) issued in the United 
Kingdom with an original account statement less than three months old. 

 
Your options for providing these documents are as follows:- 
 

1. Attend at our offices with your own original documents. 
We will take copies, certify them and give the originals straight back to you. Each client must attend with 
their own ID.  
 

2. Electronic ID check. 
If you are not able to attend with your original documents then send us copies of your documents and we 
will carry out an electronic ID check. There is a charge of £12.50 plus VAT per person. This will be added to 
your final account. 
 

3. Have copies of your original documents certified and send the certified copies to us. 
Documents may be certified by any Solicitor, Licensed Conveyancer, Chartered Legal Executive, Notary Public 
or Commissioner for Oaths who is not related to you. They must confirm their full name, address, profession, 
address of their employer and their telephone number. When certifying a copy of the photographic 
evidence, the certifying professional must also confirm that the photograph is a true likeness of you.  
 
If you are in difficulty in providing the documents requested please contact us straight away. 


